
AUTHOR	 submits	the	text	

Step	1:	Internal	editorial	review	

....	carry	out	the	edi7ng	process	
(proofreading	process,	
adapta7on	to	stylesheet,	

checking	for	completeness,	etc.).	

EDITORS	

...	may	be	asked	for	
clarifica7on,	

supplementa7on,	revision	
of	ques7onable	points	in	
the	text,	and	release	of	
the	manuscript	for	

review.	

send	the	version	with	
edi1ng	sugges1ons	back	
to	the	

AUTHOR	 sends	the	edited	
version	back	and	

rele
ases	
the	
text	

EDITORS	anonymise	the	submi8ed	text	Con7nue	to	step	2	



Step	2:	External	peer	review	

...	prepare	evalua7on,	make	
recommenda7ons	for	or	against	

publica7on,	and	suggest	
revisions	if	necessary	

EDITORS	

...	process	the	feedback	
from	the	review	(if	

necessary	with	the	help	
of	the	internal	editorial	
board)	for	the	author	

send	an	anonymous	
version	to	

AUTHOR	

submit	result	of	the	
review		

to	

Con7nue	to	step	3	

REVIEWERS	 send		
evalua1on	to	

EDITORS	

...	is	requested	to	reflect	
on	the	reviewers'	
feedback	and,	if	

necessary,	to	revise	the	
text.	



AUTHOR	

Step	3:	Final	edi7ng	

…	evaluate	(with	the	help	of	the	
internal	EB,	if	necessary)	the	
revisions,	edit	the	submission	

again	carefully,	and	prepare	it	for	
transfer	to	the	online	format.	

EDITORS	

…	is	requested	to	sign	the	
author’s	agreement	and	
to	review	and	release	the	

submiNed	text.	

send	a	preview	of	the	
finished	text	to	

AUTHOR	 returns	author’s	
agreement	and		

auth-	
orises	
release	
of	text	

EDITORS	post	the	submission	online	SubmiNed	text	is	published	in	

MEMO	

send	the	edited	
version	back	to	the	

send	the	author’s	agreement	to	


